STANDARD WORKING AND BANKING PROCEDURES: 

1. Buyer issues LOI with Company Profile 

2. Seller issues FCO to the Buyer. 

3. Buyer signs FCO and return to Seller with fresh POF (MT199, MT799, RWA or Bank Letter requirement). 

4. Buyer issues the Irrevocable Corporate Purchase Order [ICPO] to the Seller. 

Seller issues the Draft Contract for the Buyer to review and sign, Buyer will return to the Seller for Seller signature (Electronically signed copies of the contract are acceptable). 

5. As draft contract been approved by both parties, the Seller prepares final Sales and Purchase Agreement [SPA] for both parties to appreciate and sign. Likewise, this SPA shall be lodged by Seller / Buyer to respective banks.  
6. Seller issues the Proof of Product for the lift able quantity, which will include the following documents:  a) TSR – (Tank Storage Receipt); b) SGS – Report Fresh for Quality and Quantity; c) DTA – (Tank Dip Test Authorization Letter) with format in agreement with the buyer. The Seller extends permission to “To Be Designated by Buyer” and/or their respective assigns or inspector to conduct a Dip Test required on each Tank.  i) Tank Receipt Number, Tank Receipt Date and Tank Number(s): ii) Product Passport (Dip Test Result) Quantity: iii) SGS and B/L  A copy of this permission has been supplied to Tank Farm Control Tower by the REFINERY, Leaseholder of the tank(s). The “Seller” gives full permission a “To Be Designated by Buyer”, to conduct a Dip Test required in each Tank(s), the payment will be with MT103 with an American 15 Top Banks after the successful SGS or similar in Port.  
7. Delivery / Shipment commences as per the Schedule of Delivery agreed in the Contract.  
8. Inspection at loading and discharging ports to be done by SGS and with the presence of authorized representatives from both the SELLER and the BUYER.  
9. BUYER pays by telegraphic wire transfer (T/T) or MT 103 three (1) business daysafter submission of SGS inspection report at unloading port. 
10. SELLER pays / remits the commission of the intermediaries, as per IMPFA as attached / part and parcel of the SPA Contract. 
